
Conversion of minutes to decimals

If you receive a timesheet that has minutes written on it, 

the minutes should be converted as follows:

Minutes Key in SAP

0.05 0.08

0.10 0.17

0.15 0.25

0.20 0.33

0.25 0.42

0.30 0.50

0.35 0.58

0.40 0.67

0.45 0.75

0.50 0.83

0.55 0.92

0.60 1.00

Example:

Timesheet has 6 hours 15 minutes Key 6.25 in SAP

You may have to look at the timesheet to see if the time 

is in minutes or decimals.  If it is in minutes you must

convert using the chart above.  


